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Greetings from T.I.M.E. School!!!

Dear parents,
•Kindly change the password of your ward’s T.I.M.E. School mail id.
•It is mandatory for all the students to change the password
at the earliest.
•Step by step instructions are given to change the password using your
•MOBILE/COMPUTER/LAPTOP.
•Go through the steps given and change the password.

Regards
IT  Team
T.I.M.E. School.
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How to change
T.I.M.E. School e-mail’s id password?
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•HOW  TO CHANGE  THE 
PASSWORD IN

•DESKTOP/LAPTOP
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OPEN ANY 
BROWSER OF 

YOUR 
COMPUTER  / 

LAPTOP
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Open “gmail”. 
Enter the T.I.M.E. 
School email id 

and click on next 
button.
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Enter the 
current 

password and 
click on next 

button.
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Click 
here

Click on “Manage 
your Google 

Account”
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OR click on the 
9 dots…
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Select this 
option.
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Click on “Personal 
Info”

Click on 
“password”
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Enter the current 
password and 
click on next.
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Enter new 
password

Re-enter new 
password and 

click on “Change 
Password”
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You have successfully changed your 
gmail password. Login using the new 

password.

Congrats!!!
You have changed 

your 
PASSWORD…. ☺
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•HOW  TO CHANGE  THE 
PASSWORD IN

•MOBILE
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OPEN ANY 
BROWSER OF 

YOUR 
MOBILE



IF IT IS NOT T.I.M.E. 
SCHOOL ID..

CLICK ON THAT ICON

AFTER OPENING THE 
BROWSER CHECK THIS 
AREA ICON FOR THE 

EMAIL-ID THAT IS ACTIVE



AFTER CLICKING ON THE ICON YOU 
WILL GET THE LIST OF E MAIL ID’S 

LOGGED IN TO THE BROWSER.

SELECT YOUR T.I.M.E. 
SCHOOL MAIL ID FROM 

THE LIST



CHECK THE ICON NOW… IT 
SHOULD BE T.I.M.E. 

SCHOOL MAIL ID PROFILE 
PICTURE.

CLICK ON THE ICON AGAIN.



YOUR T.I.M.E. SCHOOL 
ID APPEARS HERE…

CLICK ON “ MANAGE 
YOUR GOOGLE 

ACCOUNTS.



A SIMILAR WINDOW 
WILL OPEN.

CLICK HERE “PERSONAL 
INFO”



CLICK ON THIS OPTION.

ALL YOUR INFORMATION WILL 
APPEAR LIKE THIS…



ENTER YOUR “OLD 
PASSWORD”.

THIS SCREEN WILL 
APPEAR.
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AFTER ENTERING YOUR 
OLD PASSWORD.. 

CLICK ON NEXT OPTION



Now
ENTER YOUR 

“NEW PASSWORD”

THIS SCREEN WILL 
APPEAR.

CONFIRM YOUR 
“NEW PASSWORD”



AFTER ENTERING YOUR
NEW PASSWORD.. 

CLICK ON
CHANGE PASSWORD OPTION



A SIMILAR 
MESSAGE APPEARS 
ON YOUR SCREEN

Congrats!!!
You have changed 
your PASSWORD…. 

☺
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